MEETING ROOM POLICIES

I.
Guidelines


A.  The library has priority in use of the meeting room.

B. The room is available for public gatherings, during library hours, of a cultural, educational, civic, or professional nature by patrons of the library or at the discretion of the library director.  A group may use the room no more than twice in a calendar month. 

          
      Private gatherings are not allowed (birthday parties, etc.) 

C. The library director is to be contacted for meeting room reservations. The party reserving will provide necessary contact information.   The number of people who used the room or who attended the meeting will be shared with the library director.  

D. No meetings, after library hours, will be allowed, except for library board meetings or library hosted programs.  

E.  Use of the meeting room by individuals or groups does not constitute an 

     endorsement by the Library of the content of the program or the views 

     expressed by participants.

.

II.
Responsibility


A.  The party making the reservation is responsible for clean-up following use and 
will be liable for any damage to the library building, property, or equipment.


B.  Organizations assume responsibility for any properties they bring to the 
library for use in connection with the meeting.

III.
Serving


A.  Some limited utensils and dishes are available in the meeting room.


B.  Beverages may be prepared on the library premises but all other foods should 
be prepared elsewhere.


C.  Alcohol or smoking of any type is prohibited.
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